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WELCOME 

At Austin Cove Baptist College we are genuinely interested in the well-being of each student and our 

aim is to see students reach their full potential academically, emotionally and spiritually. It is our 

hope that every student will be exposed to a wide range of educational experiences whilst at the 

College. Students will be encouraged to use every opportunity to develop their skills and talents in a 

safe and caring environment.  

 

Throughout their time at the College, students will be exposed to new challenges and new 

expectations will be placed upon them. It is important for students to receive a well-balanced 

education and to be challenged both within the classroom academically as well as outside the 

mainstream classroom. These opportunities and challenges are designed to build character and help 

to develop students for the world outside the College. 

 

This handbook is designed to keep you informed about the academic structure and educational 

opportunities of the College and to help you understand the expectations of secondary school. 

 

It is important for parents to be aware of these changes and expectations. Please encourage your 

child to participate fully in all aspects of the College. Encourage your son/daughter to try new things, 

to persist in their effort even when tasks are difficult. Constant encouragement and participation will 

help every student get the best out of the year and make their progress through the Secondary 

School easier and more enjoyable. 

 

Year 10 is the final year before students enter Senior School. Stream 1 classes are run as pre-ATAR 

courses and are designed to prepare students for the relevant ATAR course the following year. 

Stream 2 classes continue to cater to varying student abilities and prepare them for General courses 

the following year. Year 10 also represents the first year that students will sit the Online Literacy and 

Numeracy Assessments (OLNA), which is the first step towards achieving their Western Australian 

Certificate of Education (WACE or graduation). During this year, students will be exposed to new 

subjects, new areas of learning, new teachers and new experiences. 

 

Year 10 will continue to be a year of change for many students. The challenges and rigour of the 

secondary school continue to increase, as well as the exam length and homework expectations. 

These changes can impact students in different ways and it is therefore important for 8 students to 

be organised and establish a routine for the completion of work both at school and at home. 

Students are always encouraged to ask for help if needed. 

 

It is essential for parents to be aware of the changes and expectations of Year 10. This next section of 

the handbook is designed to deliver information about the academic structure and educational 

opportunities available to Year 10 students. There will also be opportunities both within and outside 

the classroom for students to increase their knowledge and excel in areas of development aimed at 

helping them achieve their full potential in all aspects of their life. 
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ABOUT THE COLLEGE 
Austin Cove Baptist College is located in a natural environment on the shores of the Peel Inlet, 12 

kilometres from Mandurah and Pinjarra and 45 mins from Perth. 

The College is located in the Austin Lakes development, a modern area that is both environmentally 

natural and attractive. 

Austin Cove Baptist College caters for students from Kindergarten to Year 12. The College provides 

for 2 streams of Primary classes and up to 4 streams of Secondary classes per year. 

COLLEGE AIMS 

Based on the model that has been so effectively developed in all Baptist Colleges, Austin Cove Baptist 

College seeks to achieve three foundational aims. 

 

1. Excellence in Education 

At Austin Cove Baptist College, we strive for Excellence in Education. 

We believe that all students need to develop, produce and express themselves to the level of their 

potential, regardless of varying interests and abilities. 

We will provide the framework, opportunities and motivation for students to be able to reach the 

peaks of their own personal success and to experience the joy that comes with being the best that 

they can be. 

2. A safe, caring and respectful environment 

Austin Cove Baptist College aims to offer a safe, caring and respectful environment which provides 

students with an opportunity to learn free from distractions and intimidation. 

3. Awareness of God 

Austin Cove Baptist College seeks to present excellence in education within a Christian context by 

providing opportunities for the school community to become aware of God and to grow in a Christian 

environment. 

MOTTO 

“Run with endurance” comes from a Bible verse, “Let us run with endurance the race that is set 

before us, looking unto Jesus the author and finisher of our faith.” (Hebrews 12:1, 2) 

In the College context, this relates to the journey that students have to undertake during their school 

years.  A race is not always a competition against others but a race does need to be completed. At 

Austin Cove Baptist College, we want to equip students to finish the race and be winners in their own 

lives as they achieve their goals. Parents, teachers and students are a team to help every student 

achieve this success.   
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CORE VALUES 

The Core Values that surround the main principles of Austin Cove Baptist College are: 

Courage  

Persistence 

Respect 

CPR – Our Heartbeat 

Courage has to do with our relationship with ourselves and our internal abilities, especially when 

times get tough. We need courage to build character in the midst of disappointment, failure and fear, 

as courage is not the absence of trials, but rather the conquest of it. 

Persistence has to do with continuance of an action until the successful desired result is achieved. It’s 

a matter of not giving up. 

Respect has to do with our relationship with each other. No matter what the situation is, each 

student, teacher, parent and community member needs to operate and be treated with respect. 

 

 

College Affirmation 

I have a right to learn free from distraction. 

I have a right to feel safe. 

I always work to the best of my ability. 

I treat everyone around me courteously and with respect. 

I show courage when I attempt new things and I don’t give up easily. 

I believe the best of myself and others. 

I am the winner I was created to be. 

 

 

Every student is expected to uphold the principles and expectations of Austin Cove Baptist College.  

All students are expected to take full responsibility for their appearance, behaviour and possessions; 

and to assist in every way possible with the smooth functioning of the College on a day to day basis. 
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ACADEMIC OVERVIEW 
Students continue to study Mathematics, English, Science and Humanities & Social Sciences (HASS) 

which form the MESH subjects as well as Health and Physical Education. Students are also taught 

Applied Christian Education. 

Students have the ability to develop their interests and extend their abilities, creativity and 

experience through the elective curriculum. The amount of subjects in Health and Physical Education, 

The Arts and Technologies will increase and all elective subjects extend across the full year. The 

subjects offered in this category are designed to cater for individual abilities and interests, extend 

student’s individual talents and equip students for the ever changing and specialised world that they 

will enter as they leave school. 

This academic platform offers Austin Cove Baptist College students opportunities to experience 

success and help them compete in specific areas of excellence. 

Literacy and numeracy support is available to students who may require extra support with their 

literacy skills or who are experiencing a learning difficulty.  Support may be given in a variety of 

settings including on an individual basis, in small groups or within the class setting. 

In all courses, student’s needs are catered for by the classroom teacher. MESH subjects continue to 

stream classes, where some students are extended academically, while other students will start 

working to a modified curriculum and have their learning enriched. The aim is to prepare students for 

their relevant senior school course to give them the best possible opportunity for success. 
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SECONDARY SCHOOL TIMETABLE 
The College day consists of seven teaching periods. The first bell rings at 8:20am for students to 

move to their classroom. The first fifteen minutes of the day are spent in the student’s Form class for 

general administration and daily notices.  The first teaching session begins at 8:35am. The College 

teaching sessions finish at 2:55pm when students return to their Form class for the end-of–day 

administration and notices. 

 

Time Period Minutes 

8:20am Welcome Bell  

8:25am Form/Administration 10 

8:35am Period 1 50 

9:25am Period 2 45 

10:10am Period 3 45 

10.55 Recess  

11:15am Period 4 45 

12:00pm Period 5 45 

12:45pm Lunch  

1:20pm Period 6 45 

2:05pm Period 7 50 

2.55 Form/Administration   5 

3:00pm End of Day  

 

COLLEGE DIARY 
Every student is expected to have a College Diary.  The Diary is designed to assist students in their 

organisation. 

 

The Diary is designed to achieve two major aims: 

1. To help students in the organisation of College life, as a record of homework tasks and  

 study, and as a reminder of activities such as assessments and sporting commitments. 

 

2. To assist parents in following homework, assessments, class and College activities and to  

 serve as a means of communication between the College staff and parents. 

 

The College Diary should be taken to every class and home every evening. All relevant matters 

should be recorded in the Diary including homework, assessments, sporting commitments, etc. 

The Diary should be checked by students each morning so that they are prepared for the day. The 

Diary should also be checked each evening so that students can complete all relevant schoolwork 

and study. 
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Entries should be made by students to indicate when a task is given; when it is due and when a 

student plans to do the work and / or study. These entries can then be marked off when they are 

completed. 

 

Parents are required to sign the Diary once per week.  The Form Teacher is also required to check 

the Diary (usually Tuesdays) to see that it is being used correctly and to monitor and acknowledge 

any Parent-Teacher communication in the Diary. 

 

GENERAL INFORMATION 
ABSENCE 

1. If a student is unexpectedly absent, his/her parents must phone the College on 9520 8200 or 

email: absentee@acbc.wa.edu.au before 8:45am to inform the College of the absence. Any 

absence not accounted for by 9:00am will be checked by telephone. 

2. On returning to the College after an absence, the student should have a signed note detailing 

the reasons for the absence and signed by a parent. This note is to be given to the student’s 

Form teacher. There are note proformas in the back of the diary.  

3. On return to the College, it is the student’s responsibility to check with their teachers as quickly 

as possible to ensure that missed work, assessments and other learning tasks are understood 

and completed. 

 

PUNCTUALITY 

Students are required to be punctual and present at all lessons.   

Late arrivals to the College must sign in at Student Services.   

At the commencement of each block of lessons i.e. Form, Period 1, 2 and 3; or Period 4 and 5; or 

Period 6,7 and Form; students are required to be organised with all of the appropriate books, texts  

and materials required for those lessons.  These will be returned by students to their bags at the end 

of the block of lessons.  Students are therefore not permitted to go to their bags between lessons.  If 

a student is in breach of this rule, an infringement may be given.  Exemptions to this rule may be 

granted if Physical Education is a part of the morning block of lessons. 

 

GENERAL BEHAVIOUR IN COLLEGE GROUNDS 

The College operates as a large community within a limited area.  For this reason it is essential to 

follow some very practical rules to ensure that the College community operates in a peaceful manner 

at all times. 

a) Running, throwing things and rough play is not permitted in undercover areas and on paths. 

b) Calling out, shouting and swearing is not permitted. 

c) Bags are to be stored on the hooks provided in the designated area on arrival at school.  

Students are not permitted to carry bags around the College grounds or to go to their bags 

between lessons. Students are never permitted to go into the bag of another student. 

d) Keep to the left when using passageways and paths. 

e) Doorways and pathways are to be kept clear at all times. 

f) Chewing gum, liquid paper/white out and permanent markers are forbidden at all times. 

g) Student Services is a formal area where students should be quiet, orderly and respectful at all  

 times. 

h) Students are not generally required to go to Reception but if there is a circumstance in which a  

 student is in the Reception area, he/she must conduct themselves in a respectful and quiet  

 manner.  At no time should students take food or drink into this area. 

i) Students wishing to see the Principal, a Deputy Principal, a Chaplain or a teacher should make  

 their request at Student Services.  They will be advised of the opportunity to see staff members. 

j) All students are reminded to treat others courteously and with respect at all times. 
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ACADEMIC POLICIES 
One of the foundation aims of Austin Cove Baptist College is an emphasis on a high standard of 

education in a safe, caring and positive environment. Staff endeavour to be mindful of every student 

and try to assist them in reaching their full potential. It is important therefore that students are 

aware of the following guidelines and policies governing the academic aspects of the College. 

 

BOOKWORK GUIDELINES 

Students are required to adhere to the following guidelines: 

 

1. Purchase the correct materials, books and equipment for each subject and ensure that they are 

replaced if finished or lost. Covering books in contact is strongly encouraged as it will help them 

to last longer. 

2. Work in exercise books should be set out as follows: 

• A margin should be ruled down the left hand side of the page and a line ruled across the top 

of the page in red pen. 

• The page should be dated. 

• A heading indicating the work title or exercises should also be at the top of the page. 

• Work should be set out correctly using the accepted classroom standard for the course. 

• All work should be completed in a neat, orderly and sequential manner. 

• Generally all work will be completed in blue or black pen.  Pencil is acceptable for diagrams 

and graphs. 

• Straight lines should be made using a ruler. 

• Written errors should be corrected with a single line strike out or using correction tape (no 

liquid paper or scribbling) 

3. Students are required to keep all of their materials, including their College bag, workbooks, 

textbooks, pencil case, exercise books, neat, clean and graffiti free. Failure to keep these items in 

good condition will result in students being obliged to purchase replacements for any damaged 

or defaced items. 

4. Students are not permitted to use headphones in class unless explicit permission has been 

granted by the teacher for headphones to be used as part of the student’s study. Students 

cannot use headphones to listen to music. 

 

HOMEWORK 

At Austin Cove Baptist College, we believe that homework is a valuable aspect of the learning process 

and it contributes to the development of sound study habits.  

Learning is enhanced through the provision of opportunities to review, reinforce and apply what has 

been learned at school.  

 

Homework also enables parents to become aware of what students are studying at school and 

monitor student ability in various areas of study. Students are expected to do homework every 

evening. This incorporates:  

• Work set by the teacher, usually on a weekly basis.  

• Learning Journals - review of the day’s new work.  

• Revision.  

 

Year 10 students are expected to complete 2 hours of homework, four to five times per week.   

All homework should be written in the College diary. Homework that is not completed will be 

followed up by the teacher and students will be required to attend Homework class at lunch time. 

Failure to attend will result in an infringement. 
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Learning Journals  

Each week as part of the homework in MESH Subjects, students will be instructed to complete a 

Learning Journal. This part of the homework is best completed over several nights for about 10 

minutes at a time. The Learning Journal is a tool to help students remember what has been covered 

in class and to help with revision for tests and later for exams.  

 

The following are guidelines for completing a Learning Journal:  

 

Step 1 Read through the pages completed in class in the last one to two days.  

 

Step 2 Carefully make notes (summarise) the work covered in those one or two days. This only needs 

to be a few short points (usually 5-10 points).  

 

Step 3 Read back through the notes and highlight the most important information.  

 

Steps 1 and 2 can be done in a few minutes on one night. The next night can be spent highlighting 

and revising these points. If this task is completed on a regular basis, it will only take a few minutes.  

 

The Journal will then contain all the major information needed for revision for tests and exams; of 

course more study is always needed before a test or exam but this will make it less stressful. The 

completion of the Learning Journal on a regular basis will help students to remember the topics 

studied in class.  
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ASSESSMENT POLICY 
Austin Cove Baptist College is committed to communication with parents regarding the academic 

progress of each student.  

Formal and Informal Assessment  

Assessment is a vital part of curriculum design and the teaching/learning process. 

Informal testing which may take place in the classroom is designed to give students feedback on their 

progress in a particular unit of study as well as help teachers determine whether learning is taking 

place as a result of their teaching strategies. 

Formal assessment is used in reporting to parents via the Assessment Feedback Letters (AFLs) and 

end of Semester Reports.  Formal assessment can take many forms including practical assessments, 

in-class tests, investigations, research assignments/reports and formal examinations.  

Assessment results for all subjects are uploaded onto the School Management System (SMS) within 

two weeks of each assessment being completed. Students and parents are encouraged to log in and 

view the result.   

A formal Semester Report is uploaded to the SMS after the examination period at the end of each 

Semester. For students in streamed classes, the College is obliged to give a Western Australian 

Curriculum Grade for all mandated subjects, which determines how students are meeting the 

Western Australian curriculum. MESH subjects will comprise of two grades: a Western Australian 

Curriculum Grade as well as a course grade with a stream. The course grade details how a student is 

performing in the relevant stream. 

Stream one generally follows the WA curriculum, while streams two and three are generally a 

modified version of the curriculum that either have elements of the curriculum removed or go into 

less depth. Students who are achieving at a stream one level are generally on track for an ATAR 

(university) pathway, while students at a stream two or three level are on track for a General (TAFE) 

pathway. Some students may be working at a stream four level if they are not accessing any of that 

year’s curriculum. 

All assessment tasks should comply with the principles of assessment:  

Valid: Assessment should provide valid information on the actual ideas, processes and products 

expected of students.  

Educative: Assessment should make a positive contribution to the student learning process.  

Explicit: Assessment criteria should be explicit so that students are aware of the expectations of the 

assessment. These expectations should be clear and public.  

Fair: Assessment should be fair to all students and not discriminate on grounds that may be 

irrelevant to a student’s achievement of the outcome.  

Comprehensive: Assessment types must be varied so that a judgement on student progress and 

achievement is based on multiple kinds and sources of evidence.  
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Missed Assessments  

Students who are absent without a good reason, such as illness, on the day an assessment is to be 

undertaken may face a penalty. If there is an unavoidable absence on an assessment day, the student 

may be asked to complete the assessment task on their return to school. It is the student’s 

responsibility to contact the subject teacher to make arrangements regarding a missed 

assessment.  

Overdue Assessments  

Students will receive a program of the unit of study for each of their courses. This program will also 

be placed on the College website. Students will receive ample notification and explanation of each 

piece of assessment throughout the year. Students should use the College Diary to record the due 

date of assessments in their diary as well as record the date that the assessment was given out and 

when they plan to do the preparation or research for the assessment. 

Extensions  

Extension Request Forms are available from Students Services and must be completed by the 

student, signed by the student’s parent/guardian and the classroom teacher before being submitted 

to the Deputy Principal (Curriculum) for approval.  

Extensions are only granted in extreme circumstances. In most cases requests for extensions need to 

be made at least three days before the assessment is due. A letter from a parent on the day that an 

assessment is due is not acceptable. 

Acceptable reasons for extensions or the submission of late assessments include:  

i. Ongoing hospital treatment.  

ii. Ongoing illness or injury.  

iii. Doctor’s certificate submitted the day a student returns after a long absence. 

iv. Family crisis – note on return or parent contact in advance.  

v. Extended absence such as travel – already granted by the Principal with negotiation on the 

completion of assessments.  

 

In these circumstances, students may be granted a reprieve from the assessment task (Years 7 – 10), 

however, if there is an ongoing problem with the submission of assessments by a student, alternative 

assessments may need to be agreed upon in order to judge the progress of the student.  

Students in Year 11 and 12 must complete all assessment tasks. In the case of ongoing illness or 

injury, due dates may be negotiated accordingly. Year 11 and 12 students who are absent for tests 

and in-class assessments are required to produce a medical certificate to cover their absence.  

Unacceptable reasons for not submitting tasks include:  

i. Computer problems including the breakdown of printers or the absence of toner/ink.  

ii. Saving work in the wrong format. 

iii. Losing work on the computer.  

iv. No access to the internet. 

v. Social reason.  

vi. Extra-curricular activities such as sport.  
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Students should be prepared to complete work at school during tuition sessions. Homework class is 

available every lunchtime in a computer lab for students who may require extra assistance or in the 

event of computer problems at home. Students are encouraged to make use of books and not rely 

solely on the internet for research. A USB is listed on the College booklist and should be used to back 

up all work completed both at home and at school. In the event of computer breakdown, a 

handwritten copy of the assessment or a copy saved on a USB may be acceptable. 

If a student submits work late without an acceptable reason, there will be a percentage penalty. A 

stamp is placed in the diary notifying parents of the non-submission of work.  

The following penalties apply for the late submission of assessments:  

One day late   10% deduction  

Two days late   20% deduction  

Three days late   30% deduction  

On fourth day   Zero marks but the student is still required to complete the task. 

Cheating  

Marks and grades are awarded to students on the basis of their own work, not the work of others. 

Cheating is engaging in dishonest activity to gain an unfair advantage. Cheating during assessment 

tasks is a very serious offence. Students will be penalised with a lower mark, including 0% and 

parents/guardians will be notified.  

Plagiarism and Collusion  

Plagiarism is when a student uses the wording or ideas of someone else without acknowledging 

that they have done so. That is, they have essentially copied the work of someone else, usually 

from a book or the internet, and claimed that it is their own work. Correct Referencing procedures 

are outlined in the back of the College Diary.  

Collusion is when a student submits work that is not their own for assessment. This work may have 

been taken or copied from someone such as another student, a parent/guardian or tutor.  

All work in each assessment task must be the work of the student.  
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Students are not permitted to:  

i. Submit work that is not their own; is identical or similar to the work of another person  

ii. Submit work that is identical or similar to a published work unless acknowledgement is given 

through the use of quotes, footnotes, in-text references and in the Bibliography.  

Procedures for considering evidence of cheating, plagiarism and collusion: 

i. Teacher advises the Deputy Principal (Curriculum)  

ii. Student is interviewed  

iii. Evidence/observations considered and witnesses interviewed.  

iv. Student is penalised with a lower mark or a total loss of marks. (Further disciplinary action may 

also apply.)  

v. A mark of zero for the section(s) that can be identified as copied or plagiarised. 

vi. There are also consequences for those students who willingly give another student their 

personal work as a guide or to copy in full. 

vii. Parent/guardian notified.  

 

Security of Assessments  

Where there is more than one class studying the same unit or course, the assessment tasks will be 

the same. In the interest of fairness to all students, the question or test papers will be collected at 

the end of the assessment session. In their own interest, students should not discuss the assessment 

or the questions with other students until all classes have completed the task. Discussion of the 

assessment or questions may be regarded as cheating and penalties will apply.  

Students with Special Needs  

It is recognised that there may be some students who have temporary or permanent needs that may 

impact on their ability to perform assessments within the specific guidelines set for a task. For that 

reason the class teacher may modify an assessment or give permission for it to be completed in an 

alternate manner e.g. extra time; using a computer; in a different location, etc. This permission is 

granted in consultation with the Deputy Principal (Curriculum). Normally this consideration or 

alternative arrangements are made after a request has been made in writing from a parent/guardian. 

Documentation is generally required with the written application.  
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Examinations  

Formal examinations are completed by students throughout their secondary education at the 

College. Examinations for students in Year 7 to 10 are in the MESH subjects and help to prepare 

students for their future education where more emphasis is placed on the completion of formal 

assessment within time constraints, as well as prepare them for the Upper Secondary external 

examinations. Examinations are completed at the end of Semester One and Semester Two.  

The following times apply to examinations:  

Year 7   1 hour  

Year 8   1.5 hours  

Year 9   1.5 hours  

Year 10  2 hours  

Year 11  2.5/3 hours (ATAR), 1 hour (General) 

Year 12  2.5/3 hours (ATAR), 1 hour (General)  

The examination timetable and a copy of the examination rules are given to students in ample time 

for exam preparation. Normally, students are given revision time at least a week before exams. This 

week before exams is assessment free with the exception of some elective subjects which may still 

be finishing work during class time.  

If a student is absent from an exam, a Medical Certificate is required. Arrangements can be made for 

absent students to complete exams on their return to school. Students who miss the exam period 

altogether may still be required to complete the exams for the educational benefit including 

feedback and an examination mark.  

There is also provision in each of the Lower School Year levels to place students in classes that will 

either extend their academic ability by giving them extra challenges related to the curriculum; or 

enrich their learning especially in literacy and numeracy through learning support. This division into 

Extension or Enrichment courses is normally done after the first set of Semester exams. 
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UNIFORM POLICY 
 

Austin Cove Baptist College has a uniform code which states that all students who attend the College 

will be required to wear the correct College uniform in a neat, clean and well presented manner.  All 

students are required to wear the uniform in a manner which is a credit to both the student and the 

College.  

 

This uniform policy is seen as contributing to: 

1. Improving morale, community spirit and pride in the College. 

2. Ensuring that students are safely and appropriately dressed for College activities. 

3. Encouraging equity amongst students and therefore reducing rivalry. 

4. Identifying non-College students/children who may be visiting the College campus. 

5. Fostering and enhancing the public image of the College. 

 

 

 

Boys Summer Uniform (Terms 1 and 4) 

• Grey College shorts. 

• White College shirt with College crest. 

• Shirt must be tucked in. 

• Grey push down socks. 

• Black leather lace up shoes.  Heels must not 

be higher than 20mm. 

• Austin Cove Baptist College slouch hat/cap. 

 

 

Boys Winter Uniform (Terms 2 and 3) 

• Long grey College trousers. 

• White College shirt with College crest.  Shirt 

must be tucked in for winter. 

• Grey push down socks. 

• Black leather lace up shoes.  Heels must not 

be higher than 20mm. 

• V-necked navy blue jumper. 

• College tie. 

• College blazer (teal). 

• Austin Cove Baptist College slouch hat/cap. 

 

 

Girls Summer Uniform (Terms 1 and 4) 

• College dress with crest. 

• White College socks. 

• Black leather lace up shoes (not flat lace-up 

ballet pumps).  Heels must not be higher 

than 20mm. 

• Austin Cove Baptist College slouch hat/cap. 

 

 

Girls Winter Uniform (Terms 2 and 3) 

• Teal College skirt. 

• White College blouse with crest.  Blouse is 

left untucked. 

• Black tights. 

• Black leather lace up shoes (not flat lace-up 

ballet pumps).  Heels must not be higher 

than 20mm. 

• V-necked navy blue jumper. 

• College scarf. 

• College blazer (teal). 

• Austin Cove Baptist College slouch hat/cap. 

 

 

Sports Uniform (Boys and Girls) 

• Teal and blue polo shirt. 

• Navy blue shorts with College crest. 

• Tracksuit top – navy blue and teal. 

• Tracksuit pants – navy with teal stripe. 

• White College sports socks. 

• Good quality, supportive joggers, cross trainers or sports shoes (not Vans, Volleys, skate shoes or 

canvas casual shoes). 

• Austin Cove Baptist College slouch hat/cap. 
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The girls’ summer dress and winter skirt should be a suitable length for wearing with the College 

jumper or the College blazer. Dress and skirt length should be no shorter than mid knee-cap. To 

ensure that the pleats hang correctly, skirts should not be rolled up at the waistband.  

When travelling to and from the College, on school days, the correct College uniform must always be 

worn. This applies to students if travelling by car, public transport, walking or cycling and even when 

accompanied by parents. Students are not permitted to leave the College in clothes, other than the 

College uniform e.g. other sports clothes, work uniforms, unless permission has been gained from 

the Deputy Principal. This will only be granted in exceptional circumstances.  

In the winter terms the blazer must be worn; in the summer terms, the blazer need not be worn 

apart from formal occasions or excursions as directed. Jumpers should not be worn outside the 

College grounds as an outer garment in winter. Jumpers are not to be worn with the sports uniform 

and the tracksuit top should not be worn with the normal school uniform. 

All items of the uniform are to be worn in the correct manner – shirts tucked in, shoe laces tied 

correctly and hats worn in the correct manner. 

 

ACCESSORIES AND JEWELLERY 

No jewellery is allowed except for a watch; a cross; and a maximum of one pair of small plain (gold 

or silver) stud or small sleeper earrings in the lower lobe for girls.  Boys are not permitted to wear 

earrings. 

Visible body piercings are not tolerated.  Clear/plastic studs in body piercings are not acceptable. 

No wrist or ankle bands/bracelets. 

 

No student is to have any visible tattoos or body art. 

 

MAKE-UP AND NAIL POLISH 

Make-up of any kind, including tinted moisturiser, mineral make-up/powder is not permitted.   

Make-up is not to be worn at any College functions during which students are in College uniform e.g. 

photo days, College Sunday and Prize Night.  Please refer to the Free Dress Day Standards in the 

College Diary. 

All nails must be natural and be of a length and shape that allows students to engage in all aspects of 

the College curriculum.  No acrylic or gel nails are permitted. 

Nail polish is not to be worn. 

 

BAGS 

The College back pack is compulsory.  Bags must be kept in good condition with no graffiti.  

Unsatisfactory bags will need to be replaced. 

 

A College Sports bag is also compulsory and is used by students to carry their sports uniform or 

swimming gear for Physical Education and other subjects that may require them to wear sports 

uniform. 

 

A Book bag is also available and may be helpful for students to carry books and equipment between 

classes. 

 

Students who need to bring a non-school bag for after-school sporting activities should leave the bag 

in Student Services before school commences in the morning and pick it up from there after school 

finishes. 
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HAIR STANDARDS 

At all times when the student is in College uniform, hair must appear tidy and well cared for. 

 

Hair must be kept off the face at all times, natural in colour, and if longer than collar length, must be 

tied back. 

Extreme styles like (but not limited to) spiking it, giving it too much volume and shaving patterns into 

hair are not permitted.  

Fringes longer than eyebrow level must either be combed/tied backwards or cut.  

Hair accessories must be in plain, natural or school colours.  

Hairstyles should be no shorter than a number 1 in length.  

Dress material, lace, pieces of fabric or large butterfly clips and flowers are not permitted.  

Facial hair and sideburns below the ears are to be shaved at all times.  

Student’s may require modification to hairstyles at the Principal’s discretion and may be required to 

remain at home until rectified.  

 

HATS 

All Australians know the importance of making sure that they cover up with sunblock and hat when 

they are outside.  It is compulsory for all students to wear their hat outside the classroom throughout 

the year.  We strongly advise students to wear sunblock when they come to school.  Sunblock will be 

available for outdoor activities at the College and during swimming and athletic competitions. 

  

SHOES 

• College shoes must be black leather lace-ups (not flat lace-up ballet pumps) with heels no 

higher than 20mm. These leather shoes must offer protection during activities in subjects 

such as Science, Materials and Food Technology. Thin or non-supportive shoes are therefore 

unsuitable. Casual style shoes are also not permitted. 

• Shoes are to be kept polished and in good repair. 

• Sports shoes should be good quality, supportive joggers, cross trainers or sports shoes (not 

Vans, Volleys, skate shoes or canvas casual shoes). 

 

PHYSICAL EDUCATION UNIFORM STANDARDS 

Full formal school uniform must be worn to and from the College on days when students have 

Physical Education and other subjects which may require their sports uniform. 

 

Students will change into their sports uniform during the break that is closest to their sporting lesson 

e.g. recess, lunch.  Students will then change back into their College uniform in the next available 

break.   

 

Full College uniform is required for Assemblies and other formal occasions.  Students who have 

Physical Education or another subject requiring their sports uniform may change after the Assembly. 

 

SWIMMING 
Austin Cove Baptist College bathers are compulsory for girls.  Girls may wear the College sports 

shorts over their bathers. 
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Boys may wear the College bathers or choose to wear either their sports shorts or both their College 

bathers and shorts. 

 

All students will need a towel and a waterproof swimming bag or the College Sports bag when they 

are participating in swimming activities through the College. 

 

College bathers are required by both boys and girls who represent the College in swimming 

competitions. 

 

SUNGLASSES 

Students may wear sunglasses when outdoors but they are not permitted to wear sunglasses in 

classrooms or on their heads as decoration. 

UNDERGARMENTS 

Female students are not permitted to wear bikini tops, coloured undergarments or T-shirts under 

their College blouse. 

Girls are not permitted to wear bras under their swimming costume but they may wear a bikini top 

under the College bathers. 

UNIFORM SHOP 

All items of the College uniform are available through the Uniform shop with the exception of shoes. 

Uniform Shop Opening Hours are available on the website. 
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GUIDE TO SUITABLE FOOTWEAR 

  

The following are examples of suitable shoes The following are not suitable (due to being casual shoes / sport 

shoes / not consistent with formal school shoes or do not 

providing sufficient support). 
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NON-UNIFORM/FREE DRESS DAY STANDARDS 

At times during the College year, students participate in various fund-raising events including Free 

Dress days. 

On these special days, students are allowed to wear free dress rather than the College Uniform.  A 

gold coin donation is required from each student who chooses to wear free dress.  The money will be 

collected during the morning at their class or Form room and will be donated to the charitable 

organisation nominated prior to the day. 

The Free Dress Day regulations are outlined below: 

 

i. No short skirts or shorts, and leggings are to be worn with shorts only.  

ii. No inappropriate slogans on T shirts, and no tank tops or singlets are to be worn.  

iii. No make-up.  

iv. Normal College rules regarding hair will apply on the day.  

v. No midriff tops or see-through tops or dresses.  

vi. Students are reminded that they will still require covered shoes for school.  

vii. Students who have Physical Education, Fitness or any other lesson requiring the College Sports 

Uniform will need to bring their normal Sports Uniform and change at the appropriate time.  

viii. Sports Uniform is not to be worn as Free Dress.  

 

Students who are dressed inappropriately will be sent to Student Services and parents will be 

contacted. 
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BEHAVIOUR MANAGEMENT POLICY 
 

The College Behaviour Management Policy is clearly outlined during Parent/Student interviews prior 

to enrolment.  All parents are required to sign the enrolment forms for their child/children that 

consents to the College Behaviour Management Policy. 

 

The Charter of Goodwill is the central focus of discipline and self-discipline for each student of the 

College. 

 

 

Every student and teacher has the right to: 

• Learn or teach free from disruption. 

• Be treated courteously and with respect. 

• Be free from any form of discrimination including verbal and physical abuse.  

• Work in a clean, safe and healthy environment. 

• Have their property and equipment respected and cared for. 

 

 

Austin Cove Baptist College is a school that values commitment to Courage, Persistence and Respect.  

This means that students show care, consideration and respect for others at all times.  They are 

required to uphold the standards of the College in personal demeanour and in academic and sporting 

endeavour. 

 

Students should take pride in their uniform and general appearance.  Students are expected to 

conduct themselves with self-respect continuously using appropriate manners and consideration 

towards others.  Appropriate manners and speech are an expectation and include common 

courtesies such as please and thank you, addressing people by name, respect for those members of 

the community who are older and those in authority.  Students are always expected to assist others 

where practicable and be helpful to visitors to the College. 

 

Respect for the College, its buildings and equipment , as well as the general environment, means that 

students will treat all of the College resources with respect, take responsibility for preventing waste, 

loss, damage, destruction and defacement.  It is expected that any area of the College or any area 

visited by College students would be left clean and in good condition. 

 

It often requires courage to be respectful of these expectations and involves a great deal of 

persistence to continually maintain these principles.  The end result is that students are being trained 

to be self-disciplined.  They learn to take responsibility for their own actions in a caring community 

and make others feel welcome and safe within that community. 

 

Every student has the right to the best possible education that they can obtain at Austin Cove Baptist 

College.  If a student is disruptive in class, they are not only disadvantaging themselves but they are 

disadvantaging other members of the classroom. 

 

There are many ways that students are encouraged in normal College life to be well disciplined.  

These include: 

• Teachers showing genuine interest in each student in their care. 

• Praise and encouragement given. 

• Awards such as merit certificates, CPR stamps, CPR certificates, prizes and trophies. 

• Acknowledgement to peers during class, at Year Assemblies and Whole School Assemblies and  

 award ceremonies. 
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BEHAVIOUR MANAGEMENT SYSTEM 
Breaches of acceptable behaviour at the College will incur a disciplinary action. The Behaviour 

Management System has three distinct components: 

• Infringements 

• Inside Send Outs  

• Outside Send Outs 

 

 

EDUCATIONAL 

Examples: 

• Home Learning tasks not completed 

• Assignment not completed 

• Late to class 

• No sports uniform/missing sport uniform 

items 

• Arriving for class unprepared 

 

IMAGE OF THE COLLEGE                             

Examples: 

• Make-up 

• Jewellery 

• Hair 

• Wearing uniform incorrectly 

• Missing/incorrect uniform items 

• Not wearing blazer 

• Behaviour outside the College in College 

uniform  

• Behaviour outside the College on supervised 

College activity 

 

 

INAPPROPRIATE BEHAVIOUR     

Examples: 

• Swearing 

• Chewing gum 

• Disregarding the instruction of a teacher 

• No hat 

• Out of bounds 

• Kissing/inappropriate physical contact 

• Not using correct storage procedure for 

electronic devices and mobile phone 

• Rough play on oval or in playground 

• Calling other students, staff or visitors 

inappropriate names 

• Derogatory comments about 

religion/race/gender 

• Not handing in mobile phone  

 

ANTI-SOCIAL BEHAVIOUR    

Examples: 

• Bullying  

• Cyber-bullying 

• Graffiti 

• Vandalism and wilful destruction or misuse 

of College or bus fixtures/equipment 

• Fighting 

• Truancy 

• Leaving school grounds or supervised 

activities without permission 

• Bringing alcohol to school or arriving at 

school under the influence 

• Bringing drugs to school or arriving at school 

under the influence 

• Drug use 

• Bringing weapons to school 

• Threatening others with violence or weapon 

• Sexual harassment or sexting 

• Threatening/intimidating a teacher 

• Theft 

 

  

1 2 

3 4 
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Penalties for inappropriate behaviour outside class: 

Infringements    Generally given for lighter offences from categories 1-3 

Minor Outside Send-outs Generally given for moderate offences from categories 1-3 

May go directly to major outside send-out if condition added and 

violated. 

Major Outside Send-outs  Generally given for severe offences from categories 1-4 

Theft*     First time suspension; second time permanent exclusion 

Cigarettes*    First time suspension; second time permanent exclusion 

Alcohol*    First time suspension; second time permanent exclusion 

Vandalism*    First time suspension; second time permanent exclusion 

Sexting*    First time suspension; second time permanent exclusion 

Truancy*     First time suspension; second time permanent exclusion 

Bringing weapons to school*  First time suspension; second time permanent exclusion 

Severe sexual harassment*  First time suspension; second time permanent exclusion 

Immediate Exclusion   Given for serious offences in category 4 only 

Drug Offence of any kind  Immediate permanent exclusion   

Threatening others with a weapon Immediate permanent exclusion 

 

*Immediate exclusion may apply if these offences are deemed serious or threaten the safety of 

others. These Suspensions/Exclusions are applied over the period of the student’s life at the College.  

*This list is not comprehensive. 

 

INFRINGEMENTS 

Infringements are generally given for lighter offences from categories 1 – 3.  Repeated offences of 

the same nature, however, may incur further disciplinary action if necessary. 

 

A letter is sent home to parents when a student receives their fifth infringement.  This letter will 

outline the general reasons for the infringements.   

 

Further letters are sent home on the tenth and fifteenth infringements.  When a student receives 

their fifteenth infringement, they are required to sit an in-school suspension for one day.  For every 

infringement after the fifteenth infringement, a letter is sent home to parents to keep them 

informed. 

 

If a student receives twenty infringements, they will be given an at-home suspension for one day. 

At twenty-five infringements, the student will be excluded from the College. 

 

INSIDE SEND OUTS 

Learning is best in a focussed classroom.  Teachers endeavour to achieve the focus of students and 

prepare them for work from the moment that they meet students outside the classroom.  Students 

are expected to line up quietly outside the room before entering.  Students will then stand behind 

their chairs in their appropriate seating arrangement and greet the teacher.  Before taking their 

seats, the teacher will greet the student and give any relevant instructions regarding the lesson. In 

this way, students are quiet and attentive from the very start of the lesson.  This minimises 

distraction and stops any wasting of time by allowing learning to begin immediately. 

 

Distracting/disruptive, time-wasting and disrespectful behaviour in the classroom is to the detriment 

of the teacher and the students. Any seen or perceived disruptive behaviour in the classroom is dealt 

with by the teacher.   

 

Without a fuss, the teacher writes the name of the disruptive student onto the whiteboard.  This is 

the student’s first warning.  Further disruption or argument by the same student will result in a cross 
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placed next to their name.  This is the second warning.  Following further disruption or argument 

from the same student, there is no need to cross their name again; the teacher sends them to 

Student Services to see the Deputy Principal (Student Services) or the Principal. 

 

Examples of behaviour that may warrant a name on the board, a cross, final send out:  

 

Distracting Behaviour: 

• Talking/singing/whistling/making noises. 

• Walking around the room without permission. 

• Swinging on the chair. 

• Calling out distracting someone from another class. 

• Throwing paper. 

• Deliberately distracting or annoying another student. 

 

Time-wasting behaviour: 

• Writing/reading and passing notes in class. 

• Completing work from another subject. 

• Not completing a reasonable amount of work within the given timeframe. 

• Deliberate involvement in time-wasting distracting actions or conversation. 

• Not lining up correctly outside the classroom. 

 

Disrespectful behaviour: 

• Deliberate ‘put-downs’ aimed at another student or a teacher. 

• Speaking rudely to a teacher. 

• Making inappropriate comments or gestures. 

 

The student will be excluded from the College on the fifth Inside Send Out.  

AUTOMATIC INSIDE SEND OUTS 

There are some offences within a classroom setting that do not allow time for the name, cross, send 

out procedure.  These offences include the blatant disregard of rules, breaches of safety within a 

class setting and physical/verbal abuse. 

 

Examples of behaviour that may warrant an Automatic (Instant) Send Out: 

 

Blatant disregard of rules: 

• Deliberate and objectionable defiance of a reasonable teacher request. 

• Leaving the class without permission or in defiance of a teacher instruction. 

• Not handing in electronic devices or mobile phone during morning Form or on late arrival to  

 school. 

• Use of a mobile phone or electronic device during College hours or on supervised College  

 activity. 

• Deliberate defacing or destruction of class equipment. 

• Entry onto objectionable/inappropriate Internet sites.  Refer to Cybersafety Policy 

• Use of College computers for cyber-bullying or highly inappropriate conversation with other  

 students. 

• Playing computer games or using social media without permission during class time. 

• Downloading or uploading of inappropriate materials on College network.  

 

Breach of safety: 

• Throwing an object in class that could result in injury or harm. 

• Knocking a student off a chair or pulling the chair out from under another student. 



26 | Year 10 Subject Information Booklet 

 

• Not following the safety guidelines in practical lessons e.g. Physical Education, Sport, Materials,  

 Food Technology. 

• Not following normal safety guidelines when classes are held in practical rooms e.g. turning  

 ovens on in the Food Room, interference with safety switches, taps etc in Science Lab. 

• Not wearing seat belt on any bus used for supervised College activities. 

• Removing seat belt on any bus used for supervised College activities while the bus is in motion. 

• Changing seats while bus used for supervised College activities is in motion. 

 

Physical/Verbal abuse: 

• Punching or fighting with another student during class time. 

• Swearing. 

• Deliberate aggressive verbal insults. 

• Sexual harassment. 

 

First Inside Send Out 

Verbal warning by Deputy Principal (Student Services) to the student, 

phone call home by the Deputy Principal and a formal letter written 

home to inform parents of the Send Out. 

Second Inside Send Out 

Deputy Principal (Student Services) interviews the student, parents are 

contacted by phone and a formal letter is sent home to parents 

indicating that the student has been sent out of class on two occasions. 

 

Third Inside Send Out 

 

Deputy Principal (Student Services) interviews the student and parents 

are contacted by phone. The student is placed on In-school suspension 

(student has no contact with other students).  A formal letter is sent 

home to parents indicating that the student has been sent out of class on 

three occasions. 

 

Fourth Inside Send Out 

 

Deputy Principal (Student Services) interviews the student and parents 

are contacted by phone. And asked to pick up the student from the 

College as soon as possible. The student is placed on Out of School 

suspension.  A formal letter is sent home to parents indicating that the 

student has been sent out of class on a fourth occasion. 

 

Fifth Inside Send Out 

 

Exclusion from the College. 

 

 

Outside of Class 

Outside class means on the way to school, before school, at recess, at lunch, on the way to a class 

and after school.  If a student is outside the classroom but engaged in class activities such as Physical 

Education, even if the activity is off-site, the Inside Send Out system applies.  Camps, Year group 

outings, excursions and drama/ music rehearsals are curriculum activities and the Inside Send Out 

system applies. The Outside Send Out system applies only to behaviour outside normal classes or 

supervised curriculum activities. 

 

Please note that as soon as a student puts on the College uniform, they are representing the College 

and therefore students can expect to be disciplined if they behave in an inappropriate manner.  This 

means that students will be given an infringement if they are wearing their uniform incorrectly at the 

shopping centre, on the bus or on the way to and from school.   
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OUTSIDE SEND OUTS 

The system for dealing with inappropriate behaviour outside the class operates differently from the 

inside disciplinary system.  Students can receive an infringement, a minor Outside Send Out, a major 

Outside Send Out or immediate exclusion from the College for inappropriate behaviour outside class. 

 

Minor Outside Send Out: Students will be given four chances to correct their behaviour.  On the fifth 

minor Outside Send Out it converts to a major Outside Send Out. 

 

Major Outside Send Out: Each time a student receives a major Outside Send Out, parents are 

contacted. The student receives an in-school suspension for the first offence and a home suspension 
for the second offence. 

 

The student will be excluded from the College on the third Outside Send Out. 

 

Please note: a student’s record regarding infringements, Inside Send Outs and Outside Send Outs is 

cleared at the end of each school year.  

 

COLLEGE CODES OF CONDUCT  
 

ELECTRONICS AND MOBILE PHONES 

The College recognises the fact that there are times when it is genuinely appropriate for students to 

carry mobile phones to and from school in case of emergency.  Whilst at school contact with parents 

or by parents needs to be made via the phones in Student Services.   

 

Students may also prefer to listen to music whilst travelling to and from school by bus.  It is not 

necessary, however, for students to have access to I-pods and other electronic devices, including 

mobile phones, during school hours. 

 

The College reminds parents and students that electronic devices and mobile phones are expensive 

items and are often a highly prized target for theft.  It is advisable for expensive electronic devices 

and mobile phones to be insured as personal property.  Mobile phones are also often a means of 

intimidating or bullying other members of the College community. 

 

For this reason mobile phones and other electronic devices are collected by teachers during the 

morning Form period and returned during the afternoon Form period.  Each student is given a 

padded post bag in which to store their phone and other devices.  This bag must be clearly labelled 

with the student’s full name.  The bags are then locked away for the day for safe keeping. 

 

ELECTRONICS and MOBILE PHONE RULES for SECONDARY STUDENTS 

The following rules apply to the carrying, storage and use of electronic and mobile phone devices 

within the College:  

i. Electronic devices and mobile phones are brought to the College entirely at their owner’s risk. The 

College will collect the items to ensure that they are not misused during the day but the College 

takes no responsibility for the theft, loss or damage resulting from students bringing these items 

to the College.  

 

ii. Electronic and mobile phone devices are to be stored in the manner provided by the College each 

day i.e. the devices must be switched off and are collected during morning Form and stored in a 

labelled padded post bag in a secure location. Devices will be redistributed by staff during 

afternoon Form. If a student is late to school and misses Form, the student’s electronic devices 

and mobile phone must be handed in to Student Services for safe-keeping during the day. 
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Students will then need to go back to Student Services at the end of the day and collect their 

devices.  

 

iii. Students must store their devices in a bag clearly labelled with their own name not the name of 

another student. Storage of the device/devices in another student’s bag will prevent a student 

from receiving their devices back in the event of leaving the College early.  

 

iv. The College takes no responsibility for the health effects (potential or actual) resulting from the 

use of these devices. No students are permitted to listen to personal music through headphones 

except where it forms part of the curriculum. In rare occasions, eg some elective subjects, a 

teacher may play music for the whole class but this is monitored and regulated by the teacher.  

 

v. Courtesy, consideration and respect for others are important at all times. Mobile phones should 

not be used to bully, harass or intimidate others on the way to or from school or any time whilst 

the student is at the College.  

 

vi. Mobile phones and electronic devices must be turned off before entering the form class in the 

morning until after the student has left the form classroom at the end of the form in the 

afternoon  

 

vii. Students are not permitted to use mobile phones during field trips, excursions, camps or other 

offcampus supervised activities. Arrangements will be in place for communication with staff 

members in these instances in case of emergency. Electronic devices such as MP3 players may be 

used during travelling time with teacher permission. Cameras may also be used but their use is 

subject to acceptable standards of consideration and respect for others. 

 

BUS AND PUBLIC TRANSPORT USAGE 

Students need to be mindful of their behaviour both inside and outside the College.  They are 

expected to uphold the College Core Values of courage, persistence and respect and the code of 

behaviour at all times whilst they are in school uniform. 

 

The College code of behaviour is summarised in the College Affirmation.  Students are to be 

respectful to all those around them at all times.  This includes being respectful to other students (no 

matter what year level), bus drivers and employees of transport companies that service the College, 

as well as the general public.  Students are reminded that everyone around them should also feel 

safe, therefore behaviour that is aggressive in any way such as swearing, bullying or intimidation is a 

violation of the College behaviour standards. 

 

Students should be aware that Trans Perth buses are fitted with CCTV cameras and a visual record of 

their behaviour is available for the College to view at any time.  Drivers on the country bus services 

are obliged by their employer to report incidents of poor student behaviour, including swearing and 

vandalism.  Any breach of the College rules or general rules of the bus companies may result in 

infringements or outside send-outs. 

 

Our aim at the College is to have a safe, caring and positive environment.  This includes travel to and 

from school.   

 

PUBLIC TRANSPORT RULES FOR SECONDARY STUDENTS 

College students are expected to conduct themselves in a respectful manner at all times whilst in 

College uniform or on a supervised College activity.  For this reason the following rules apply to the 

use of buses/public transport while students are in College uniform or on supervised College 

activities: 
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i. Students should not participate in the intimidation or bullying of others who may be waiting for 

or using the bus/public transport.  

 

ii. Loud behaviour, including loud conversations, music, swearing and shouting is inappropriate 

while waiting for or using the bus/public transport.  

 

iii. Vandalism including graffiti, wilful destruction and damaging of the vehicle, fixtures and 

equipment is not acceptable behaviour and may incur punishments from transport companies 

as well as disciplinary action from the College. This includes the misuse of vehicle equipment 

and fixtures such as seats, rails, doors, and the bell.  

 

iv. The consumption of food or drink is prohibited on buses and other public transport.  

 

v. Leaning out of the bus or signalling out of the bus is dangerous and distracting behaviour and 

therefore inappropriate at all times.  

 

vi. Throwing items from the bus or public transport as well as throwing items in the vehicle is 

dangerous and therefore prohibited.  

 

vii. Disrespectful behaviour whilst waiting for the bus/public transport, including intimidating 

others, littering, swearing, loud noise, inappropriate signals to others waiting or passing by the 

bus stop/station is forbidden. 

 

viii. If seat belts are available, they must be used by students.  

 

CYBERSAFETY 

Important terms used in this Code of Conduct: 

i. The abbreviation ICT refers to the term Information and Communication Technologies. 

 

ii. Cybersafety refers to the safe use of the Internet and ICT equipment/devices. 

 

iii. College ICT refers to the College’s computer network, servers, Internet access facilities, 

computers and other College ICT equipment/devices as outlined below. 

 

iv. The term ICT equipment/devices used in this Code of Conduct, includes, but is not limited to, 

computers (such as desktops, laptops, notebooks, netbooks, PDAs), storage devices (such as 

USB and flash memory devices, CDs, DVDs, iPods, MP3 players), servers, cameras (such as 

video, digital, webcams, all types of gaming consoles, video and audio players/receivers (such 

as portable CD and DVD players), and other similar technologies as they are developed and 

come into use. 

 

v. Objectionable or inappropriate means material that deals with topics such as sex, personal 

beliefs or violence in such a manner that is likely to be injurious to the wellbeing of students 

and/or incompatible with College standards and values.  This type of material has no 

educational purpose in the College environment. 

 

The College computer network, Internet access facilities, computers and other ICT 

equipment/devices bring great benefits to the teaching and learning programs of the school and to 

its effective operation.  The Internet is an excellent resource for research and communication; 

however there is material on the Internet that is objectionable and inappropriate for research or 

general use.  ICT equipment and devices can also be used in a manner that is detrimental to the 

individuals and the community. For these reasons there need to be measures put in place to guide 

the use of the Internet and ICT equipment at Austin Cove Baptist College. 
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The measures to ensure Cybersafety at Austin Cove Baptist College are based on the College aims 

and values. 

 

The College aim is in this matter is to create and maintain a culture of Cybersafety.  This culture of 

Cybersafety must be in keeping with the College values as well as legislative guidelines and 

professional obligations.  The College ICT is for educational purposes; teaching and learning activities 

appropriate to the school environment.  This applies whether the ICT equipment is owned or leased 

either partially or fully by the College, and used on or off the College site. 

 

Once this agreement is signed and recorded at the College, students will be able to use the College 

ICT equipment and devices. 

 

CYBERSAFETY RULES FOR SECONDARY STUDENTS 

The following rules apply to the use of College ICT equipment/devices: 

i. Students may use the College ICT after the Cybersafety Code of Conduct Agreement has 

been signed by both student and parent and recorded by the College. 

 

ii. Every student has been issued with a personalised username and password for use of the 

College ICT.  Students may not the username or password of another student. 

 

iii. Students should not give their username or password to any other student or allow them to 

make use of these personal details. 

 

iv. Students are not allowed to trespass in another student’s folders, files or work. 

 

v. The College ICT is provided for the educational purposes of each student and therefore wilful 

interference with the equipment to make it difficult or impossible for another member of the 

College to use is prohibited.  This includes the changing of settings, hacking or physically 

abusing hardware, leads, cables or other parts of the equipment/device. 

 

vi. Students are reminded that they have access to their personal folder on the network as well 

as their Year group folder. Hacking is the gaining access to a site, file or folder that is not 

authorised to that student or person.  Even the attempt to access unauthorised sites is 

regarded as hacking. 

 

vii. Students are not permitted to use a network, device or software to disrupt the service of the 

College ICT or the individual use of the College ICT by another student. 

 

viii. Students are not permitted to use or access the computers or ICT equipment/devices of a 

staff member. 

 

ix. Students should not use College ICT or their own personal ICT to participate in any activity 

which may place themselves or another student at risk.  This may include the use of e-mail, 

chatrooms, Facebook, Twitter and other social media sites. 

 

x. One of the main values of the College is respect, therefore the use of social media and/or 

electronic devices, ICT and mobile phones to deliberately harass, bully, offend, threaten or 

harm another student is prohibited by the College both during and outside College hours.  

This applies even if it is meant as a joke. 

 

xi. The posting or communication of insulting, offensive, threatening and detrimental remarks 

or statements about the College, College staff, students, parents and community via social 
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media and/or ICT equipment/devices is forbidden.  This applies even if it is meant as a joke. 

 

xii. The use of obscene language and swearing is forbidden in any communication using the 

College ICT.  This includes song, media and video recording, e-mails, graphics, printing and 

other forms of educational teaching and learning activities.  

 

xiii. Whilst using the College ICT: 

a) Sending, displaying, accessing objectionable/inappropriate or age restrictive sites is 

prohibited. 

b) Downloading, saving or distributing material from such sites by copying, storing, printing 

or showing it to other people is forbidden. 

c) Attempts to bypass, circumvent, or get around security, filtering and monitoring in place 

at the College is not allowed. 

 

xiv. Students who bring their own ICT equipment to the College are under the same restrictions 

as those already outlined.  Material and images on privately owned ICT must follow College 

guidelines and be appropriate for viewing and listening on the College grounds or whilst on 

supervised College activities. 

 

xv. Students may not download files such as videos, games or programmes without the express 

permission of a teacher. 

 

xvi. The uploading of files such as videos, games or programmes onto the College ICT is also 

forbidden without the express permission of a teacher. 

 

xvii. All damage, breakages, misuse and irresponsible treatment of the College ICT must be 

reported to a staff member immediately. 

 

xviii. Students are reminded that there are state, federal and international laws in place that 

govern the use of ICT. 

a) The transmission of any material in violation of state, federal and international 

regulations is prohibited. 

b) Software piracy is illegal. 

c) The violation of copyright laws when researching is also illegal.  Material from the 

Internet, DVDs, CDs, videos and other pieces of information created by another person 

must be carefully and correctly cited in research. 

xix. It is also prohibited to use College ICT for profit, product advertisement or political lobbying. 

 

xx. All students should respect the intellectual property and privacy of others.  

 

xxi. The breaking of these rules will result in parents/guardians being informed and disciplinary 

action being taken.  If the offence is in violation of the law, outside agencies such as the 

police will need to be informed. 

 

xxii. Students must also realise that in the event of wilful destruction, damage or defacement of 

College ICT equipment or devices their family may be charged for repair or replacement 

costs. 

  



32 | Year 10 Subject Information Booklet 

 

  



33 | Year 10 Subject Information Booklet 

 

YEAR 10 CURRICULUM 
The school week has 35 periods.  

Students attend a Form period at the beginning of the day to take the roll, receive any notices and to 

make contact with the Form teacher. 

A Year 10 student will undertake the following courses of study: 

SUBJECTS PERIODS PER WEEK 

Mathematics  6 

English 6 

Science 5 

Humanities and Social Sciences (HASS) 5 

Applied Christian Education (ACE) 2 

Health Education 1 

Physical Education 2 

Elective Subjects (4 double periods) 8 

                                                          Total 35 

 

In Year 10, students are able to choose from a wider variety of elective subjects which can lead to 

greater learning experiences.  Students can choose these subjects based on personal preference. The 

elective subjects are explained in detail later in this handbook. 
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COMPULSORY SUBJECTS 
The following pages contain a short description the compulsory subjects for Year 9 students. 

MATHEMATICS 
The Year 10 Mathematics course is designed to build students’ confidence and strengths in 

mathematics. Students are encouraged to see the uses of mathematics in society as well as gain an 

insight into the academic requirements for advanced study in mathematics. Students also develop 

their proficiency in mathematical concepts so that they can enter appropriate senior courses. The 

Year 10A (advanced) Mathematics course in particular is run to prepare students for the more 

advanced ATAR Mathematics courses. 

 

In Number and Algebra, students recognise the connection between simple and compound interest; 

solve problems involving linear equations; make the connections between algebraic and graphical 

representations of relations; find unknown values after substitution into formulas; perform the four 

operations with simple algebraic fractions; and solve pairs of simultaneous equations. Students in 

Year 10A also solve problems involving linear inequalities; expand binomial expressions and factorise 

quadratic expressions; solve simple quadratic equations; and investigate the concepts of surds, 

logarithms, polynomials and functions. 

 

In Measurement and Geometry, students solve surface area and volume problems relating to 

composite solids; use triangle and angle properties to prove congruence and similarity; and use 

trigonometry to calculate unknown angles in right-angled triangles. In addition, Year 10A students 

recognise the relationships between parallel and perpendicular lines; and apply deductive reasoning 

to proofs and numerical exercises involving plane shapes. 

 

In Statistics and Probability, students compare data sets by referring to the shapes of the various 

data displays; describe bivariate data where the independent variable is time; describe statistical 

relationships between two continuous variables; evaluate statistical reports; list outcomes for multi-

step chance experiments and assign probabilities for these experiments; and calculate quartiles and 

inter-quartile ranges. 

 

After school tutoring is offered to students once a week for those needing more support. A Learning 

Enrichment program is also offered for those students who struggle to access the curriculum for their 

year level and need assistance to build up mathematics fundamentals. For high achieving students, 

there are opportunities to enter various competitions such as the Australian Mathematics 

Competition (AMC). 

 

 

 

ENGLISH 
Year 10 English is a completion of lower school studies as well as a preparation for the upper school. 

Students will continue to develop their reading skills through yearlong reading. Through this reading 

and the study of specific written texts, students will develop their understanding of the structure of 

novels, short written texts and poetry. Students will learn more about the ways in which authors 

create and develop characters and can vary the use of conventions. 

 

The course explores several themes through both the written and non-written texts studied during 

the year. Students will gain an understanding of the consequences of choices and actions and 

conflict. During the course, students will also be exposed to the use of blogs, media stereotypes, 

feature articles, film techniques and visual language. 
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Some of the books and films studied and referred to are: 

• Tomorrow When the War Began 

• The Truman Show/October Sky and Remember the Titans 

• After 

 

By the end of Year 10, students will have explored a variety of genre and been exposed to a number 

of literary devices such as characterisation, conflict, symbolism and allegory. Students will continue 

to develop their skills in analytical writing, oral presentation and film analysis. The aim is to equip 

students with the skills that will enable them to become critical viewers who challenge and question 

what they see, hear and read. 

 

SCIENCE 
Science has a significant impact on our lives in the 21st Century.  This can be seen on a global level 

with new discoveries in the area of medicine impacting our lives on a constant basis. Within our own 

State, the areas of mining and land use make significant use of scientific and technological 

knowledge. On an individual basis, we make choices regarding health and nutrition based on 

scientific research and discoveries. 

 

Year 10 Science follows the Western Australian Curriculum and aims to build upon the knowledge 

skills and experience gained from years 7, 8 and 9. The program continues to provide opportunities 

for students to engage in the basic principles of science learning. The level of education will permit 

students to engage in Science that will support their future growth and development as young 

adults. The program will provide for the growth and development of knowledge and skills necessary 

for higher course of study and or the work force.  

 

These principles fall under the following general headings: 

• Biology 

• Chemistry 

• Earth Science 

• Physics. 

 

The Year 10 course in Science aims to promote students’ understanding of the impact of Science in 

our world today and thereby give students an incentive to further develop their scientific knowledge. 

 

Students will be given information regarding the Science Courses of Study available in Year 11. The 

lower school course allows students to gain a broad overview of the various branches of Science. 

Students can choose to focus on a number of these courses in the upper school. Guidance will be 

provided regarding the nature of the Science Courses of Study and the necessary prerequisites 

required for their study. 
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HUMANITIES and SOCIAL SCIENCES 
In Year 10 Humanities and Social Sciences consists of Civics and Citizenship, Economics and Business, 

Geography and History. Students develop increasing independence in critical thinking and skill 

application, which includes questioning, researching, analysing, evaluating, communicating and 

reflecting. They apply these skills to investigate events, developments, issues and phenomena, both 

historical and contemporary.  

 

In Civics and Citizenship, students continue to build on their understanding of the concepts of 

democracy, democratic values, justice, and rights and responsibilities by exploring Australia’s roles 

and responsibilities at a global level and its international legal obligations. They inquire in to the 

values and practices that enable a resilient democracy to be sustained.  

 

In Economics and Business, students are introduced to the concept of economic performance and 

living standards while continuing to further their understanding of the concepts of making choices, 

interdependence, specialisation, and allocation and markets through examining contemporary 

issues, events and/or case studies delving into the reasons for variations in the performance of 

economies. They explore the nature of externalities and investigate the role of governments in 

managing economic performance to improve living standards. They inquire into the ways businesses 

can manage their workforces to improve productivity.  

 

In Geography, the concepts of place, space, environment, interconnection, sustainability and change 

continue to be developed as a way of thinking, through an applied focus on the management of 

environmental resources and the geography of human wellbeing at the full range of scales, from 

local to global and in a range of locations.  

 

In History, students develop their historical understanding through key concepts, including evidence, 

continuity and change, cause and effect, perspectives, empathy, significance and contestability. 

These concepts are investigated within the historical context of the modern world and Australia from 

1918 to the present, with an emphasis on Australia in its global context. 
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APPLIED CHRISTIAN EDUCATION (ACE) 

Applied Christian Education is aimed at the development of the students’ understanding of the 

Christian faith. Students are given opportunity to participate in a variety of approaches including 

games, object lessons, guest speakers, group discussions, stories and film clips. 

 

Students are encouraged to participate whole-heartedly in the program and there is opportunity for 

both individual and group involvement in the various activities. Students are free to ask questions 

and to seek answers without fear of ridicule.  All students are asked to respect the opinions and 

decisions of others around them. 

 

HEALTH EDUCATION 
Year 10 students further their study of health-related issues and engage in some very practical health 

awareness topics. 

  Topics include: 

• External influences on health and behaviour 

• Risk-taking 

• Relationships 

• Critical health literacy 

• Keys 4 Life, driver education program      

                                      

 Students are assessed in a variety of tasks including in-class and take-home tasks.  Students are 

expected to actively participate in class discussions and help make informed decisions regarding their 

own health and the wellbeing of others around them.  The course emphasises the need to apply 

acquired knowledge and skills to everyday choices and attitudes. 

 

PHYSICAL EDUCATION 
The Year 10 course in Physical Education continues to offer a range of activities to assist students to 

approach physical fitness in a positive manner. New skills and activities are introduced and students 

are encouraged to develop a positive mental attitude towards their physical activity and to try new 

activities. The course aims at the further development of learned skills. 

 

Assessment in this course is based on student achievement of prescribed outcomes in skill based and 

theory based areas such as:   

• Movement skills  

• Health benefits of physical activity  

• Interpersonal skills  

• Self-management skills 

 

Extra-Curricular Sport  

There are opportunities for Year 10 students to participate in sporting activities beyond their normal 

classes. The central focus of these activities is Swimming, Cross Country and Athletics (Intra-School 

and Inter-School). 
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ELECTIVE SUBJECTS 

ADVANCED BASKETBALL 
This unit is designed for students who enjoy being active or who would like to develop their 

basketball skills further. Students will be given the opportunity to develop their own physical skills as 

well as learn to discern and develop these skills in others e.g. coaching or physical training. 

 

Students will also be introduced to the theory behind movement and the physiological reasons 

behind an active lifestyle.  Student will be expected to participate in classroom theory lessons as well 

as practical lessons. Various aspects of human movement will be covered such as cardio respiratory 

system, physical responses to exercise and bones, muscles, joints used for movement. 

 

The Year 10 course will also cover coaching principles, coaching styles, umpiring skills, strategies and 

tactics used in basketball and mental skills required for participation in sport e.g. goal setting, 

motivation, training. 

 

This course is designed for students at all levels of ability but who have an interest in coaching, 

umpiring, team and individual sports. It is a useful pre-requisite for ATAR Physical Education Studies 

in Year 11 as well as Sport and Recreation (Vocational Educational and Training). 
 

BACKSTAGE AND PRODUCTION 
This unit of Theatre Arts is does not require any acting skills, as it involves the study of the world of 

“backstage”. Students will explore the various production roles involved in mounting and running a 

production, including Producer, Director, Designers (Set, Costume, Sound, Lighting), Stage Managers, 

Mechanists, Technicians, Dressers, Sound and Lighting Operators and Publicity. Students will be able 

to apply skills learned by working as backstage crew on the school production. This will include 

participation in design processes, creating and reading a ‘prompt copy’ of the script, constructing 

props and minor set pieces, assistance in facilitating rehearsals, and coordinating backstage 

operations during production performances. Students will also be involved in the design and creation 

of posters and production marketing. 

Assessment of this unit includes an ongoing design portfolio as well as participation in the school 

production and class activities throughout the year. 

Please Note:  

Students undertaking this subject will need to commit to the College Productionand attend all after 

school rehearsals in Terms 2 and 3 and all show performances in Term 3 (dates to be confirmed). 

Performances only occur during one week, not the entire Term. 
 

DANCE 
Year 10 Dance is a fun, non-threatening and exciting environment for students to further their love of 

dance, exploring a range of dance genres and styles. Students will learn the elements of dance (Body, 

Energy, Space, Time) and how to use these elements in both choreography and performance. 

Students will investigate the historical and cultural influences of dance, as well as safe dance 

practices. With a focus on choreography and performance, students will acquire skills in design (e.g. 

multimedia) and how it can enhance performance. In addition, students will have the opportunity to 

be involved in the College production in semester two. 
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DRAMA 
In Year 10 Drama, students extend their Drama skills and knowledge with a focus on different forms 

and styles of Drama, including Poor Theatre, Representational Theatre and Absurdist Theatre. In 

addition to scene work, students will also learn techniques for rehearsing and performing 

monologues (fantastic preparation for those students interested in continuing Drama in upper 

school). Students will continue to integrate technical elements of design to enhance their 

performances. 

The aims of the Year 10 course are: 

•       Develop role and character styles 

•       Prepare and perform a piece of drama 

•       Interpret and evaluate dramatic texts 

•       Perform a monologue and dialogue. 

In Year 10, Drama students will be have the opportunity to participate in the College production, 

enabling them to apply skills learned. 
 

FINANCIAL LITERACY 
Do you want to become a millionaire, a deca-millionaire or would you just like the freedom to work 

because you enjoy it? A person’s financial wealth stems from the decisions they make from the day 

they receive their first income. 

Financial literacy is something that affects everyone, but it is rarely taught in the curriculum. Through 

this course students will explore the basic principles behind the most common financial decisions 

people in Australia make today. The course will look at developing a financial plan that will help 

students accumulate wealth once they start receiving a consistent income. By developing sound 

financial management skills, students will harness strategies that can serve them well in their adult 

life, helping to secure their financial future.  
 

FOOD TECHNOLOGY 
Technologies enrich and impact on the lives of people and societies globally. Society needs 

enterprising students who can make discerning decisions about the development and use of 

technologies, develop solutions to complex challenges and contribute to sustainable patterns of 

living.  
 

Through the practical application of Food Technologies, students develop dexterity and coordination 

through experiential activities. Food Technology motivates young people and engages them in a 

range of learning experiences that are transferable to family and home, constructive leisure 

activities, community contribution and the world of work. 
 

Food Technology provides students with authentic learning challenges that foster curiosity, 

confidence, persistence, innovation, creativity, respect and cooperation. These attributes are 

necessary when using and developing solutions to make sense of complex ideas and relationships in 

all areas of learning. 
 

Year 10 Food Technology focuses on producing food safely, making nutritional food choices and the 

impact on health. Students also discover Australian and International cooking, looking at different 

cooking processes and sustainable food choices.  
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HANDS ON HISTORY 

This course will include a practical component with the development of archaeological skills, and 

historical analysis. The course will also involve historical re-enactments and the viewing of 

documentaries. Students will also look at some key places, people and events that have shaped 

human civilization. Some topics that will be covered include: the development of castles from Roman 

to medieval times - from frontier fort to concentric castles, warfare (the Napoleonic Wars; Trafalgar 

and the development of naval warfare), the Samurai - the culture and customs of medieval Japan.  

Students will undertake 'hands-on' history - creating exhibits; models, displays, mock archaeological 

digs and researching via the internet/library and documentaries. 

 

MEDIA 
In this course students are challenged to interpret and understand the many messages they receive 

everyday through the ever expanding range of Media communications.   

Students will gain an awareness of the techniques used to sell and manipulate popular opinion and 

explore a range of disciplines used in shaping current culture. During the course, students will be 

challenged to decipher News and Current Affairs, and uncover media bias.  

Practical training will be given in the use of Adobe Creative Software. Students will actively 

participate in the college Radio Station and will continue to develop a range of skills to support this. 

Broadcast Production disciplines include Planning and Scripting, Studio and Field recording, Editing, 

Mixing, and Mastering. Advertising, Journalism, and Presentation skills will be developed in a 

collaborative and supportive environment. Students will create and participate in their own 

broadcast Radio program. 

MUSIC  
In this subject, students will continue to develop their understanding of music theory and complete a 

range of aural and theory exercises. Students will research and select from a range of genres to deepen 

their understanding of music history. Music theory will include the reading of music ‘charts’, study of 

scales, arpeggios, basic music theory, and instrument development.   

 Students will engage in recording programs to create their own music.  Students will have the 

opportunity to work in ‘cooperative learning groups’ to play instruments or work with computers.  

No previous music knowledge or experience is required.   

In Year 10, students are given further opportunities to develop music skills and knowledge when 

performing, composing and listening to music.  

Students rehearse and perform solo and ensemble music, developing technical skills and expression. 

As performers and audience members, they make observations and express opinions about a range 

of music. 

 

Throughout this unit, students have the opportunity to develop aspects of stage performance and 

music to be involved in one of the most powerful and exciting forms of theatre. 
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OUTDOOR RECREATION 
This is an exciting option which aims to build upon students’ knowledge of Outdoor Education. Year 

10 students will explore a number of Outdoor Education pursuits and learn new skills. Although some 

of these pursuits may be challenging, students will engage in these activities in a non-threatening 

atmosphere conducive to positive learning and participation.  Students will participate in theory 

lessons as well as the following practical lessons. 

The activities in this course include: sailing, rock climbing, hiking and kayaking. 

 

Please be aware that Outdoor Education in Year 10 will take the place of two elective subjects. This 

allows travel time to several activities such as surfing that are not adjacent to the College. 

Therefore, students who choose this option will have to select Outdoor Education on two lines. 

     Please note that the majority of Outdoor Education classes will be held in or around open water.  

Therefore, in the first week of Term 1, Year 10 Outdoor Education will consist of a swimming test. As 

recommended by Royal Life Saving Society, students must successfully complete a run-swim-run test 

located in open water. Students will need to successfully pass this in order to continue with the 

course. Should a student be unsuccessful in this testing they will be required to transfer out of the 

subject. 

Students will need to provide their own Hiking Backpack (60-80L).  

 

This course is a useful pre-requisite for Outdoor Education General in Year 11. 

 

PHOTOGRAPHY 
The course is aimed at teaching students to use cameras effectively and give an insight into digital 

photography. The unit will cover the principles of photography and camera use to ensure that 

students can utilize the basic automatic features of a camera and frame an image effectively. 

Therefore, students will gain the knowledge and confidence to operate a camera and its features to 

produce better photographs of people, places and things. 

There will be some theory aimed at understanding the terms commonly used in photography. Theory 

will also include the use of Photoshop and other media that can change or enhance photographs. 

 

TEXTILES 
Textiles can inspire our artistic passion, as well as provide for our basic needs. They are an essential 

part of everyday life and provide a connection to our past, present and future. The aim of this course 

is to provide an opportunity for students to learn practical skills and techniques while developing 

their creativity. Students will undertake project-based work where they follow the design process to 

produce a sustainable solution for a preconceived need.  

 

Students will learn hand and machine sewing techniques and compile a sample journal which will 

showcase their understanding of selected materials, skills and techniques developed during this 

course. The techniques covered will feature predominantly in the focus areas selected for Year 10, 

being Apparel, Costume and Furnishings.   
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Elements of Design are considered in more detail as students prepare their final project, creating a 

textile item of their choice. Students will also be guided on how to create supporting documentation, 

which includes design inspiration, fashion drawing and manufacturing specifications. 

 

VISUAL ART 

Students in Year 10 Visual Art will further their drawing skills through a range of drawing activities 

building on skills taught in Year 8 and 9 Visual Art. Through researching and learning about artists 

such as Frida Kahlo and Australian artist Leon Pericles, students will use their creativity to design and 

create a self-portrait painting and mixed media painting leading towards a mini sculpture. In the 

design process, Students will focus on using the art elements and principles in making wise artistic 

choices for their design. Visual Art language will be used when analysing relevant artwork and 

investigating specific artists. 

Students are made aware of the need for safe Visual Art practices when using tools and media, as 

well as how to present their artwork for display. Through Visual Art, students will continue to build 

on life skills; creative thinking, problem solving, observation, self-expression, focus, discipline, 

perseverance, risk-taking, open-mindedness and self-confidence. The Visual Art Room is a safe place 

where creativity is encouraged. 

WOODWORK 
This course is a practically based course where students will use and learn about different processes 

and their impacts. Students will learn a wide range of skills and techniques used to manipulate and 

join materials. Year 10 Students will gain relevant skills and knowledge to assist with the continuation 

into further studies with a focus on skills development.  

This unit covers the development of an understanding of modern-day material technologies and 

production methods. Students will further develop their understanding of different environmental 

impacts associated with a variety of materials used in modern production methods. Students will be 

assessed on design techniques, practical skills, produced solutions and related theory tasks. 
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YEAR 10 WORK EXPERIENCE 

All students in Year 10 are required to undertake Work Experience for one week at the end of Term 

Three.  It is an opportunity for students to find out about the world of work, an activity that most of 

them will be engaged in for over forty years.  

 

Information about the Work Experience Week will be provided by the Head of Year 10 early in Term 

One. Students will be made aware of their obligations, responsibilities and rights in the workplace 

during their Work Experience Week. 

 

One of the primary aims of Work Experience is for students to develop the confidence to locate 

suitable work placements and make an application in person, by phone or letter. Parents are asked 

to be supportive but not to directly involve themselves in their child’s search for a workplace as this 

may defeat one of the major purposes of Work Experience.  

 

Once in the workplace, it is anticipated that students will learn and refine their workplace skills, 

further enhancing their ability to communicate with their new colleagues and the public. Work 

experience offers students the opportunity to further develop their subject-based skills and explore 

possible career options. 

 

The best kind of placement is one that will enable the student to experience a variety of roles and 

activities and to see the responsibilities that each carries. Students must be fully engaged in the 

workplace for 7-8 hours on each of the 5 days, during normal business hours. The College must be 

informed if a student is absent from their Work Experience for any reason. 

 

Students are required to complete essential paperwork and to meet information deadlines as part of 

their undertaking for Work Experience Week. This will enable the College to validate the placement 

and to activate the insurance provided for students engaged in school-sanctioned activities.  

 

For reasons of duty of care and the ability of staff from the College to supervise/visit students in the 

workplace, it is advisable to locate a placement that is within a reasonable travelling distance of 

home and the College. If a rural placement is requested, it must be because the activity is unique to 

the area and is not available closer to home, and the approval of the Principal must be given in 

writing.  
 

During the Work Experience Week, students are expected to uphold the College ethos and maintain 

an acceptable standard of behaviour.  

 

It is hoped that Work Experience Week will be a beneficial experience for both students and 

employers. Prospective employers and course selection personnel may be impressed by the inclusion 

of work experience on a resume when a student is applying for a job or entry into a particular 

academic course. 
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